
F O R  S O U T H  D A K O T A  P U B L I C  A N D  S C H O O L  L I B R A R I E S  

Using the  
Counting Opinions 

Reports Tool 

This tool is for SD librarians and school administrators who have account 
access on the Counting Opinions survey site.  

Using filters to sort and drill 
down 



W H A T  F I L T E R S  C A N  D O  F O R  Y O U R  R E P O R T S  

 
Various methods are available for sorting and filtering 

data on the 
Counting Opinions Reports tool  

T h e  r e p o r t s  t o o l  g i v e s  y o u  a c c e s s  t o  t h e  d a t a  
c o l l e c t e d  b y  t h e  S t a t e  L i b r a r y  v i a  t h e  

Public Libraries Survey (PLS) 
School Libraries Survey (SLS) 

• Limit data to specific locations 
• Identify peer groups 
• Drill down by limiting data to a range of values 

If you are new to the Counting Opinions Reports tool, please see presentation: 
How to:  Access the reports tool & Create a report 

http://library.sd.gov/LIB/DEV/stats/CO-1-ReportsTool-HowTo.pdf


sd.countingopinions.com 



Filtering with Locations field 

Selection menu – select locations for report 

You can name and 
save location 

filters. 



Use Filters fields to select discrete categories/groups  

Click in Filters field to 
open menu 

This filter will limit 
report to libraries 

from these counties. 



Good to Know 

Performance Indicator = PI = Question(s) from the survey 

Any PI can be 
used as a filter 
in your report. 



Use Filters fields to set value ranges 

Filters can be set to limit 
data to a range of values. 

This filter will limit report 
to school districts with 

enrollment between 201 
and 600 students. 



Use Filters fields to set percentage ranges 

Filters can be set to limit 
report to values within a +/- 

percentage range. 

This filter will limit report 
to public libraries that 

serve populations within a 
20% range of my library. 



Use Filters fields to identify peer groups 

Using filters in this way is a 
good method for identifying 

peer groups when you analyze 
survey data. 



Use Filters fields to drill down 

Using multiple filters is a powerful 
method for drilling down to get just 

the data you want. 

This filter will limit report 
to public schools with 

libraries. 



Other filtering tools 

Don’t forget, you can export to Excel to do 
more sorting & filtering functions. 



C o n t a c t  t h e  S o u t h  D a k o t a  S t a t e  L i b r a r y  
D a t a  C o o r d i n a t o r  

Need assistance? 

Shawn Behrends 
shawn.behrends@state.sd.us 
800 Governors Drive 
Pierre  SD  57501 
605.773.3131, option 6 
 

T h e  r e p o r t s  t o o l  g i v e s  y o u  a c c e s s  t o  t h e  d a t a  
c o l l e c t e d  b y  t h e  S t a t e  L i b r a r y  v i a  t h e  

Public Libraries Survey (PLS) 
School Libraries Survey (SLS) 

mailto:shawn.behrends@state.sd.us
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